Syracuse-Turkey Creek Township
Public Library Gift/Donation Policy

Approved by the Syracuse-Turkey Creek Township Public Library (SPL)
Board of Trustees- 4/2017, Updated & Effective 6/22/2026

The SPL welcomes gifts of materials, money, or memorials. These gifts help enrich and
improve the library and its resources. Once gifts are accepted by the SPL per this policy,
they are considered the sole property of the Syracuse-Turkey Creek Township Public
Library. Any gifts not accepted by the Executive Director or Board of Trustees per this
policy will be returned to the donor of disposed of if the donor is unknown or cannot be
contacted within 30 days.

1. Monetary Contributions

a. Monetary contributions are added to a Gift Fund and used to purchase goods
and services for use by the SPL in its operations.

b. Donations are accepted by the SPL Board of Trustees at each regular board
meeting as part of the financial approval process.

c. Donations to the SPL for a specific purpose by request are placed into a
“Restricted” gift fund and should be used expressly for the purpose requested by
the donor unless deemed necessary by the board of trustees and the change
approved with a resolution.

d. Donations to the SPL without an express purpose will be deposited into a
general gift fund which monies must be appropriated. If the appropriation does
not take place before the end of the fiscal year, the funds are moved into a
general “Restricted Fund” at the SPL Board of Finance Meeting in January each
year for use without additional appropriation.

e. Gifts in excess of $25,000 will be presented to the Board of Trustees at a
board meeting and accepted by the board with a motion. Donations less than
$25,000 may be accepted by the Executive Director and will be acknowledged at
the next Board of Trustees meeting and, time permitting, with an
acknowledgment letter.

2. Memorial Item Gifts

a. Memorial gifts of money, books, or other items may be donated in honor of a
friend or relative. If desired, the library will select appropriate books for a
memorial gift. All books designated for memorials will be marked with a special
bookplate.

b. Memorial materials are subject to the same stipulations as any other material
in the Collection Development Policy.

c. If the material is to be weeded/discarded, library staff will attempt to contact the
person who donated the item prior to disposition.



3. Gently Used Materials

a. SPL accepts donations within reason of used books, movies, and audiobooks.
The library reserves the right to use these donations as needed. If the
determination is made to donate the material, it will first go to the Friends of the
Syracuse Public Library for sale.

b. The SPL reserves the right to refuse a donation based on storage space, staff
time/resources, etc. The following materials are generally not accepted for
donation:

i. Items that are dirty, moldy, foul-smelling, soiled, or damaged (water-
damaged, browning or missing pages, torn bindings)

ii. Old dictionaries, encyclopedias, or other out-of-date reference books
iii. Magazines or newspapers, including National Geographic

iv. Textbooks

4. Stipulations and Restrictions

a. Tax Deductible — The SPL is a tax-exempt governmental agency, and as such,
all gifts are tax-deductible. A letter acknowledging donations may be provided
upon request. The SPL and its staff does not appraise or place a financial value
on materials received. For artwork, rarities, or other materials of unique value a
donation form may be requested and kept on file.

b. No physical gifts are accepted unless given to the SPL without restriction. All
gifts may be utilized, sold, or disposed of in the best interest of the SPL. The SPL
reserves the right to refuse donations if it is determined that they do not meet the
needs or fit within the mission of the SPL.
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